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1. O0mue moJ10KeHUs

1.1. Hacrosmee Ilomoxxenne 1o 00pabOTKE TEpCOHAIBHBIX JaHHBIX (manee -
[Tonoxxenne) MyHHUIMIANBHOTO Ka3€HHOrO 0O0Ieo0pa3oBaTenbHOro yupexaeHus «Llentp
obpazoBanust Ne 14» (manee - YupexaeHre) yCTaHABIMBACT MOPSIOK MONTYYEHUs, 00paboTKH,
UCIIONIb30BAHUs, XPAaHCHHS W TapaHTHH KOHQUICHIMATLHOCTA TIEPCOHANBHBIX JTaHHBIX
buzndeckux il (paOOTHUKOB, OOYYAIOUIUXCS, POAUTENCH) YUpEKIEHUS B COOTBETCTBUU C
TpynoBeim konekcom Poccuiickoit ®enepanuu, Koncturyuueir Poccuiickoit ®Penepauuu,
®enepanbHbiM 3aK0HOM 0T 27.07.2006r. No 152 @3 «O nepcoHanbHBIX JaHHBIX», HOPMAaTUBHO-
npaBoBbIMHU akTaMu Poccuiickoit deneparyiu B 00,1aCTH TPYIOBBIX OTHOLICHUN M 00pa3oBaHUA,
HOPMAaTUBHBIMH U PaCMOpsSIUTENbHBIMU JOKyMeHTaMu MuHoO6pHayku Poccun, PocobpazoBanus
u PocoOpuanzopa, [IpaBunamMu BHyTPEHHETO TPYIOBOTO PAaCIOPSIIKa YUpeKACHUS.

1.2. Henp wu 3amaum paszpabotku IlomoskeHust - oOecredyeHHE B COOTBETCTBHH C
3aKOHOJATENECTBOM PD 00paboTKH, XpaHEHHs U 3alIUTHl TIEPCOHANBHBIX JaHHBIX PAaOOTHHKOB,
oOyJaromuxcs, poAuTesei, a Takke MepCOHATbHBIX JaHHBIX, COJEp)KAlINXCAd B JOKYMEHTaX,
MOJyYEHHBIX OT JPYTMX OpraHu3aluii, B OOpalleHUsX TpaxIaH M HHBIX CYOBEKTOB
MIEPCOHAIIBHBIX JTAHHBIX.

1.3. Ilopsinok BBOAA B nelicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonokeHue BCTymaeT B CHIYy C MOMEHTa €ro yTBEPKICHUS
JUPEKTOPOM YUpeKACHHUS U JICHCTBYeT OecCpOvHO, 10 3aMEHBI €ro HOBBIM [looxeHnnem.

1.3.2. Bce nusamenenus B [1onoxeHue BHOCSITCSA MPUKA30M.

1.4. Bce paboTHUKM  YUpeXICHHsS JJOJDKHBI OBITh O3HAKOMJICHBI C HACTOSIIUM
[TonoxkeHuem moJ1 poCHuch.

1.5. PexxuM KOH(UICHIMAIBHOCTH MEPCOHAIBHBIX TaHHBIX PAOOTHHUKOB YUpeXICHUS
CHUMAETCsl B Cly4asX MX OO0€3JMYMBAaHUSA M MO HUCTEYEHHH 75 JIET cpoKa UX XpaHEHHs WU
IIPOJUIEBAETCS HA OCHOBAHMHU 3aKJIHOYEHMSI KCIEPTHOM KOMHMCCHUU YUpPEXACHUS, €CIIM UHOE HE
ONPENIETIECHO 3aKOHOM.

2. OCHOBHbIE OHSITHA M COCTAB MEPCOHATbHBIX TAHHBIX

2.1. Jlnga ueneir Hacrosimero IlomokeHUs UMCHMONB3YIOTCA CIEAYIONIME OCHOBHBIE
MOHSITHUS:

- TepcoHaNbHbIE JaHHble - J00as uHGOPMAaLKg, OTHOCALIASCS K OIpPENeIeHHOMY WIH
OTIpe/ieNIIeMOMY Ha OCHOBAaHHMH TakoW HMH(OpManHH IUIly, B TOM 4YHCIe ero (pamuius, ums,
OTYECTBO, I'0JI, MECALL, 1aTa U MECTO POXKACHUS, aJJpeC, CEMEMHOE, COLMAIbHOE, UMYIIECTBEHHOE
NOJIOKEeHHe, oOpa3oBaHue, mpodeccHs, A0XOnAbl, JApyras uHpopMauus, HEoOXoaumas
VYupexaeHuo g HCIOIHEHUS YCIOBUM TPYAOBBIX M NPOYMX JOTOBOPOB C CyOBEKTaMu
MEPCOHAIIbHBIX TAHHBIX;

- 00paboTKa TMepCOHATBHBIX MAaHHBIX - COOp, CHCTEMaTH3alus, HAKOIUJICHUE, XPaHCHHE,
yTouHeHHe (OOHOBIEHUE, HM3MEHEHHE), HCIIOJIb30BAaHUE, PACIpPOCTpaHEHHE (B TOM 4HCIE
nepeaaya), o0e3IMUrMBaHKe, OJJOKUPOBAHUE, YHUUTOKECHHUE IMTEPCOHANTBHBIX JaHHBIX;

-  KOH(HICHIMATHHOCTh TIEPCOHANBHBIX JaHHBIX - 00s3aTeNbHOE [UIsI  COOJIIOJICHUS
Ha3HAYEHHOIO0 OTBETCTBEHHOIO JIMIA, IIOJYYMBIIErO0 JOCTYH K NEPCOHAIBHBIM JIaHHBIM
cyObeKkTOB, TpeOoBaHHME HeE JOINycKaTb HUX paclnpocTpaHeHus Oe3 corjacus CyObeKTa
MEPCOHAIBHBIX TAHHBIX WJIM NHOT'O 3aKOHHOTO OCHOBAHMS;

- pacmpocTpaHEHHE TMEPCOHAIbHBIX JAaHHBIX - JIEWCTBUS, HaIpaBIEHHbIE Ha TIepeaavy
NEPCOHAIBHBIX JAHHBIX PAaOOTHHUKOB OINpEAENEHHOMY Kpyry Jull (mepegadya MepCOHATbHBIX
JAHHBIX) WIK HAa O3HAKOMJICHHE C MEPCOHAJIbHBIMU JTAHHBIMU HEOTPAaHMYEHHOTO Kpyra JIHII, B
TOM uHKcie OOHApOJOBaHWE NEPCOHAIBHBIX JaHHBIX pPAaOOTHHKOB B CpPEACTBAX MAacCOBOM
uH(pOpMallMK, pa3MelmeHue B  HHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETSIX WU
MPEIOCTaBIIEHUE IOCTYIIA K IEPCOHANBHBIM JAHHBIM CYObEKTOB KAaKUM-JINOO HHBIM CITIOCOOOM;

- UCIOJIb30BaHUE NIEPCOHATBHBIX JaHHBIX - IEUCTBUS (ONEpALK) C MEPCOHATbHBIMU JaHHBIMH,
COBEpIIAEMbIEC JOJDKHOCTHBIM JIMLOM YUpPEXIEHUsS B LENAX NPUHATUS PEIICHUM WIn
COBEpUICHMs] MHBIX JEHUCTBUM, MNOPOXIAIOIIMX IOPUAMYECKUE IIOCIEACTBUS B OTHOLICHHUU



CyOBEKTOB MEPCOHABHBIX JAHHBIX JIMOO MHBIM 00pa30oM 3aTparuBaroIUX UX MpaBa U CBOOOBI
WM [IpaBa v CBOOOIbI JPYTUX JIULL;

- OJIOKMpOBAaHUE MEPCOHATBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHne coopa, cucTreMaTH3alHH,
HAKOIUICHHUS, HUCIOJb30BaHUsS, PACIPOCTPAHEHUS IEPCOHATIBHBIX NAaHHBIX, B TOM YHCIE HX
nepenaym;

- YHUUYTOXKEHHE NEPCOHAIBHBIX IaHHBIX - JCWCTBUSA, B pPE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH  COJIEp)KAHWE TIEPCOHANBHBIX JAHHBIX B  MH(QOPMAIMOHHOW  CHUCTEME
NEPCOHAIBHBIX JaHHBIX WM B PE3yJbTaTe KOTOPHIX YHUYTOXKAIOTCS MaTepualbHbIE HOCUTENN
MEePCOHAIBHBIX JTAHHBIX;

- 00e31MYuBaHuEe TEPCOHAIBHBIX TaHHBIX - JEHCTBHUS, B pe3yibTaTe KOTOPHIX HEBO3MOXKHO
OTIpENIeNIUTh MPUHAUICKHOCTh MIEPCOHAIBHBIX TAHHBIX KOHKPETHOMY JIMILY;

- 0011e0CTYIIHbIE TIEPCOHATIFHBIE JaHHbIE - MEPCOHATbHBIC JaHHbIE, JOCTYN HEOTPAaHUYEHHOTO
Kpyra JIMI] K KOTOPHIM TPEAOCTABICH C COIJIAaCHsl CyObEKTa MepCOHATBHBIX IAHHBIX WIM Ha
KOTOphIE B COOTBETCTBUU C (peiepalIbHBIMH 3aKOHAMU HE pAacIpoCTpaHsieTcs TpeOoBaHUE
co0uro1eHNs KOH(UACHIINATEHOCTH;

- nH(pOpMaIHs - CBeICHUS (COOOIIEHNS, JaHHBIC) HE3aBUCUMO OT (POPMBI HIX MPEACTABICHUS;

- TOKyMEHTHUPOBaHHAs UH(OpMAIIHS;

- 3a(UKCHpOBaHHAs HAa MaTEpPUAIHLHOM HOCHUTENE MyTeM NOKYMEHTHPOBaHUs HHGopMaius c
PEKBU3UTAMH, MO3BOJSIOMIMMHU OIPEICIUTh TaKyl0 HHPOPMALMIO WIA €€ MaTepUalbHbINA
HOCHTEIIb.

2.2. Omneparopom aisi 00paOOTKH NEPCOHANBHBIX JAHHBIX SBIISETCS 00pa3oBaTeNbHOE
yupexaeHue - MyHununaabHoe Ka3€éHHoe oOmieoOpazoBarenbHoe yupexaeHue «LleHTp
oOpazoBanust No 14.

2.3. CocraB nepcoOHAIBHBIX JAaHHBIX PAOOTHUKOB, 00YYAIOIINUXCS, POTUTEICH.

B cocraB nepcoHanbHBIX JaHHBIX PAOOTHUKOB YUPEKICHUS BXOIAT JOKYMEHTBI, COACpIKaIne
MH(pOpPMaLIMI0O O MACTIOPTHBIX JAaHHBIX, 00pa30BaHWH, OTHOLIEHHMM K BOMHCKOW OOS3aHHOCTH,
CEeMEHHOM TOJIOKEHHUH, MECTE JKHMTEIbCTBA, a TAKXKE O TMPEABIAYIIUX MecTaXx UX pabdoThl, O
MEAMIIMHCKOM OCMOTpE IMpH TMOCTYIUIGHHH Ha paboTy, 00 OTCYTCTBUU CYAUMOCTH, O
npucsoenun UHH, CHUJIC. B coctaB nepcoHanbHbIX JTaHHBIX YYalllMXCS BXOJSAT JOKYMEHTHI,
comepxamue cBeaeHus o6 ux OUO, gare poxaeHHs, aapeca MPOMUCKH M TPOXKUBAHMUS,
[acropTHbIE JaHHbIE (MO0 CBUIETENbCTBA O POXKICHHMM), HOMEpE KJacca, yCHEBaeMOCTH,
KOHTaKTHBIE CBEJEHUS O POAMUTENsAX oOOydarolerocs, pe3yiabTaThl yCIIEBAeMOCTH U
TECTUpPOBaHUH. B cocTaB mepcOHANBHBIX JaHHBIX POJAUTENCH BXOIAT UMS, (paMuius, OTYECTBO,
aJipec MPOMUCKHU U MPOKUBAHHUSL.

2.4. PaboTta ¢ IOKyMEHTaMH, CONPOBOXAAIOUIMMH Mpoliecc O(OPMIICHUS TPYIOBBIX
OTHONICHU pabOTHHUKA B YUPEXKJACHUU IIPU €ro MpHeMe, IEPEBOE U YBOJIbHEHUU.

2.4.1. Nudopmamus, npenocraBisgeMass paOOTHHUKOM IpH IMOCTYIJICHUH Ha paboTy B
VYupexaenue, 1oKHa UMETh JOKyMEHTalIbHYI0 ¢opMy. [Ipu 3akimtoueHun TpyaoBOro 10roBopa
B COOTBETCTBUHU cO cT. 65 Tpynosoro koaekca Poccuiickoit @enepanuu Mo, NOCTyNaoIEee Ha
paboTy, IpeabsBIIET PpadOTOAATEINIO:

- IACTIOPT WJIM MHOHM TOKYMEHT, yIOCTOBEPSIOLINIA TUYHOCTH;

- TPYIOBYIO KHIKKY, 3a HCKIIIOUEHHEM CIIy4yaeB, KOrja TpPYAOBOH IOTOBOP 3aKIIIOYAETCs
BIIEPBbIC WM paOOTHHK MOCTYNAET Ha paboOTy Ha YCIOBUSAX COBMECTHTEILCTBA, TUOO TPYyAOBas
KHIDKKA y pabOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPAaTO WIN MO IPYTUM MIPUYUHAM;

- CTPaxoBO€ CBUJIETENIBCTBO ITOCYJaPCTBEHHOTO IEHCUOHHOT'O CTPaxOBaHUS;

- JOKYMEHTbl BOMHCKOI'O y4yeTa - JUIsi BOGHHOOOS3aHHBIX W JIML, MOJJIEKAIIMX BOHMHCKOMY
ydery;

- JOKyMEHT 00 oOpa3oBaHMM, O KBAIM(PUKAIMK WM HATUYMM CHEUUATbHBIX 3HAHUN - TIPU
MOCTYIUICHUHU Ha paboTy, TPeOYIOUIYIO CHIelMalbHbIX 3HAHUH WM CIIEIUANIbHOM MOATOTOBKH;

- cBuzieTenbeTBO 0 mpucBoeHnn MHH (ipu ero Hanmnuum y paboTHHKA);

- CHUWIC,;

- MEIUIIMHCKYIO KHIDKKY C pe3yiIbTaTaMu MEIUIIMHCKOTO OCMOTpa (J0MmycK K paboTe);



- CIIpaBKY 00 OTCYTCTBUHU CYAMMOCTH.

2.4.2. IIpu odopmieHun pabOTHUKA B YUpEeKICHHE PAOOTHUKOM JIEIOMPOU3BOIUTEIIEM
3anonHseTcss yHudunupoanHas (opma T-2 «JIuuyHas kaprouka pabOOTHHKa», B KOTOPOM
OTPaXKAIOTCsI CIICYIONTNE aHKETHBIC U OnorpadudecKue JaHHbIE paOOTHUKA:

- obmue cBenenus (P.M.O. paboTHHKa, naTa POXKIACHHS, MECTO DPOXICHHS, TPaKAAHCTBO,
obOpasoBanue, mpodeccus, cTax padoThI, COCTOSIHUE B Opake, MacOPTHHIC TaHHBIC);

- CBE/ICHUSI O BOMHCKOM YUETE;

- JaHHBIE O TIpueMe Ha paboTy.

B nanpHeleM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MepeBojiax Ha APYTryio padboTy;

- cBeJeHHs 00 aTTecTaluu,

- CBEJICHUS O MOBBIIIECHUH KBATH(PUKAIUY;

- CBelleHUsl O Mpo(ecCHOHANBHOM MEPenoAroTOBKE; - CBEICHUS O Harpaaax (MOOIIPEHHUSX),
MOYETHBIX 3BAHUSX;

- CBeZICHUS 00 OTIyCKax;

- CBEJICHUS O COLIMAIIBHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEIhCTBA U KOHTAKTHBIX Tele(oHax.

2.4.3. B VYupexaeHun CO3JaIOTCA M XPaHATCA CIEAYIOUIME TpYyHIbl JOKYMEHTOB,
coJiepKallye JaHHble 0 pabOTHUKAX B €MHUYHOM MU CBOJAHOM BHJIE:

- JOKYMEHTBI, COJepXKalllie MEepCOHANbHBIE JaHHbIe PAOOTHUKOB (KOMIUIEKCHI JTOKYMEHTOB,
COIIPOBOKIAIONIME Tpolecc O(OPMIICHUS TPYIOBBIX OTHOIICHWH NpU NpuUeMe Ha padoTy,
MepPEeBO/IC, YBOJILHEHUN);

- KOMIUIEKC MaTepHajoB M0 aHKETUPOBAHHIO, TECTUPOBAHUIO, MPOBEACHUIO coOeceoBaHUN C
KaHIUAAaTOM Ha TOJKHOCTB;

- IONTMHHUKY U KOTHH MIPUKA30B M0 TUYHOMY COCTaBY;

-IMYHbIE JIeJIa U TPYJOBbIe KHUKKU PaOOTHHUKOB;

- Zienia, coJieprKallue OCHOBAHUS K MPUKa3y M0 JUYHOMY COCTAaBY;

- JIeNa, coJieprKalife MaTepualbl aTTeCTalul pabOTHUKOB, CITY>KEOHBIX pacclie/JOBaHMI;

- CIIPaBOYHO-MH(POPMALIMOHHBIN O0aHK TaHHBIX MO MEPCOHATY (KapTOTEKH, KypHAIIbl);

- TIOJIMHHUKY ¥ KOITUU OTYETHBIX, aHAIMTUYECKUX U CIIPABOYHBIX MATEPHAIIOB, IEPEIaBAEMBIX
PYKOBOJICTBY YUPEKICHUS, PYKOBOAUTENIO CTPYKTYPHOTO TIOpa3ICIICHUS;

- KONUU OTYETOB, HANPABISAEMBIX B TOCYAAPCTBEHHBIE OPraHbl CTATUCTHKH, HaJIOrOBbIE
WHCIIEKIIUH, BBIIIECTOSIINE OPTaHbl YIIPABICHUS U IPYTHE YUPEKICHUS).

2.4.4. Vnadopmanus, mpeacTaBiseMas pPOAUTEISIMU (3aKOHHBIMU TPEACTABUTEISIMH)
o0yyJaromerocsi Ipu MOCTYIJICHUH B YUpexXJEHHE, JODKHA UMETh JOKYMEHTAIbHYIO (hopMmy.
[Ipu noctynneHun B YupexaeHue NpeabsBISICTC:

- 3agBJICHHE O MIPUEME;

- KOIUS CBUJIETENILCTBA O POXKACHUM PEOCHKa,

- KOSl MEMIMHCKOTO MOJIuca peOeHKa;

- KOIHS CTPAxOBOr'0 MEHCHOHHOTO CBUETEIHCTRA;

- IACTIOPT OJTHOTO U3 POAUTEIICH;

- MEIUIIMHCKAs KapTa peOeHKa YCTAaHOBJICHHOTO 00pa3iia (XpaHUTCS B MEIUIIMHCKOM KaOWHETe).

3. Hopsinok mojyuyeHusi, 00padOTKM M 3aIUTHI MEPCOHATbHBIX TAHHBIX
NMEePCOHATbHBIX TaHHBIX
3.1. Ilopsiok moay4deHus MepCoOHANBHBIX JaHHBIX PaOOTHHKA, 00YYarOIIETOCs, POIUTEIS.
Bce mepconanmpHble JaHHBIE PA0OTHHKA, OOYYAIOIIETOCs, POXUTENs YUPEKICHHS CIEAyeT
noJjiyyaTh y Hero camoro. Ecnu mepcoHanbHble JaHHBIE paOOTHHKA, 00ydYarolerocs, poauTens
BO3MOXHO TMOJIYYUTh TOJBKO Y TpPEThe CTOPOHBI, TO PaOOTHUK, OOy4aromIMiACs, POAWUTEINb
JOJIKeH OBbITh YBEJAOMJIEH 00 3TOM 3apaHee MW OT HEero JOJKHO OBbITh MOJYYeHO HMUCHbMEHHOE
cornacue. JIolKHOCTHOE JTMIO0 paboTodaTens JO0MKHO COOOLIUTh paOOTHHUKY, O0ydaromeMycs,
ponuTento YUpexAeHUs O IeNdX, MPEANoIaraéMblX HCTOYHHKAX M CHOCO0ax IOITY4YEeHHUS



MEPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MO IJISKAIINX MMOJTYICHUIO MTEPCOHATBHBIX JaHHBIX
U TIOCIIEACTBUAX OTKa3a pabOTHHKA, 00y4arollerocs, poauTeNs AaTh MUCbMEHHOE COrjlacue Ha
ux nonydeHue. Oneparop HE WMeEeT MpaBa MoJy4daTh U 00pabaThIBaTh MEPCOHAIBHBIC JAHHBIC
paboTHHKA, OOy4JaloIerocsi, POAUTENs YUPEXKICHUS O €ro pacoBOHM, HAIMOHAILHON
NPUHAIICKHOCTH, MOJUTUYECKUX B3TJIs/IaX, PEIUTHO3HBIX WIH (QUIOCOPCKUX YOEKIACHUsX,
COCTOSTHUU 3[I0POBbS, HHTUMHOM >kH3HH. B ciyyasix, HEOCpeICTBEHHO CBSI3aHHBIX C BOIIPOCAMU
TPYAOBBIX OTHOLIEHMH, B cooTBeTcTBUU cO CT. 24 Koncrtutyuun Poccuiickoii ®denepaunn
OnepaTop BmpaBe TMOJdy4aTh HW 0OpabaThiBaTh JaHHBIE O 4YAacCTHOW KU3HM pPaOOTHHUKA,
00y4aromerocsi, poAMUTeNs TOJBKO C €ro MNHCbMEHHOro cornacusi. OOpaboTka yka3aHHBIX
MEPCOHAIIBHBIX JIAHHBIX PAOOTHHUKOB, OOYYAIOIIHUXCS, POAUTENCH paboTojaTeieM BO3MOMKHA
TOJILKO € X corJiacusi MO0 0€3 UX COTJIacHsl B CIEAYIOUINX CIIydasx:
- IEpCOHAJIbHBIC JAHHBIC SIBISIFOTCS O0IIEIOCTYITHBIMU;
- IEPCOHAJILHBIC TAHHBIE OTHOCATCSI K COCTOSIHUIO 37I0POBbsl pabOTHUKA (00ydaromierocs) u ux
o0OpaboTka HeoOxoauMma Jis 3alllUThl €r0 >KU3HH, 3J0POBbSI MJIM HHBIX KHU3HEHHO BaXKHBIX
UHTEPECOB MO0 JKU3HHU, 30POBbS MM MHBIX JKU3HEHHO BaXXHBIX MHTEPECOB JPYIHX JHIl U
MOJTydeHHE corytacusi paboTHHKA (00YyJaromerocs) HEBO3MOXKHO;
- 0 TpeOOBaHMIO IMOJIHOMOYHBIX TOCYIApPCTBEHHBIX OPraHOB B CIIydasix, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.
Omnepatop BmopaBe oOpa0aThIBaTh NEPCOHANbHBIC JaHHbIE paOOTHUKOB (OOydaromumxcs,
BBIITYCKHUKOB, POJUTENIEH) TOJBKO € HMX HUCbMEHHOro cornacus. IlucemeHHOe cormnacue
paboTHuKa (0OydYaromerocsi, BBITYCKHHKA, POJUTENS) HAa OOpabOTKYy CBOMX IEPCOHAIBHBIX
JAHHBIX JIOJDKHO BKJIIOYATh B ceOs:
- (amMunmio, UMs, OTYECTBO, aJpec CyOBEKTa IEPCOHATBHBIX JaHHBIX, HOMEpP OCHOBHOTO
JOKYMEHTA, yJIOCTOBEPSIOLIETO €ro JMUYHOCTh, CBEICHUS O JaTe BbIJAa4l YKa3aHHOTO TIOKyMEHTa
U BBIIABIIEM €TI0 OpPraHe;
- HauMeHoBaHME ((paMUIUIO, WM, OTYECTBO) M aApPEC OIepaTopa, MOJYdYalollero Corjacue
CyObeKTa epCOHANbHBIX JaHHBIX;
- 11eJTb 00pa0OTKU MEPCOHANIBHBIX IAHHBIX;
- TIepeueHb MEPCOHAIBHBIX JaHHBIX, Ha OOPabOTKY KOTOpPBIX JaeTcs corjacue cyObekTa
MEPCOHAIBHBIX JaHHBIX;
- TIepeueHb JICHCTBUN C MEPCOHAIBHBIMH JaHHBIMHU, HAa COBEPIICHNE KOTOPBIX JAeTCsl COTJacue,
oO11ee omMcaHue UCIIOJIB3YEMBIX OTIEPATOPOM CITOCOOOB 00PaOOTKH MEPCOHANBHBIX JaHHBIX;
- CPOK, B T€YEHHE KOTOPOTO JEHCTBYET COTJIacHe, a TAKXKE MOPSIOK €ro OT3hIBA.
Cormacue paboTHHKa (00ydJaromIerocsi, BBIMYCKHUKA, POAMTENA) HE TPeOyeTcs B CICAYIOIINX
clIyyasix:
1) O6paboTka MepcOHANTBHBIX JAHHBIX OCYIIECTBIICTCS HA OCHOBAaHUU TpPyJ0BOro Kojaekca PO
WIA HMHOTO (hefepaJbHOrO 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIeJIb, YCJIOBHS MOJYYCHHUS
NEPCOHAIBHBIX JIaHHBIX U KPYI CYOBEKTOB, MEpPCOHAJBHBIC JaHHbIE KOTOPBIX IOJJIEKAT
00paboTKe, a TaKKe OMPEACIISIONIEr0 TOTHOMOYHS paboTOAaATENsI.
2) OOpaboTka MEpPCOHANBHBIX JAHHBIX OCYLIECTBIISAETCS B LEISAX HCIOIHEHHS TPYAOBOTO
JI0TOBOpA.
3) OOpaboTka MepCcOHATbHBIX JAaHHBIX OCYIIECTBISETCS M CTAaTUCTUYECKUX WM HHBIX
HAYYHBIX IIeJIeil PH YCIOBHH 0053aTEIbHOT0 00€3TMUYNBAaHUS TEPCOHATBHBIX TAHHBIX.
4) O6paboTKa MepCcoOHATBHBIX AaHHBIX HEOOXOJMMA JJIs 3alTUThI )KU3HU, 3JI0POBBS MJIM MHBIX
KU3HEHHO BAXKHBIX WHTEPECOB pabOTHHKA (0Oy4aromierocs), €clii MOJIy4Ye€HHE €ro COIJIacHs
HEBO3MOKHO.

3.2. [lopsimok 0OpabOTKH ¥ 3aIIUTHI IEPCOHATBHBIX TaHHBIX paOOTHMKA, 0OyJaromerocs,
ponuTens.
PaboTHuk, oOyd4aromuiics, poaUTeNb YUPEeKACHUS MPEIOCTaBIAET IEIONPOU3BOAUTEIIO
VYupexeHnust 10CTOBEpHBbIE CBeleHUs o cebe. [lenompousBomurens YUpekIeHUS ITPOBEPSET
JIOCTOBEPHOCTH CBEJICHHM, CBEpsis IaHHBIC, IPEAOCTABICHHBIE PA0OOTHUKOM, C UMEIOIIUMHUCS Y
Hero nokymeHTamu. B coorBerctBum co cr. 86 1. 14 TK P® B memsx obecrnieueHus npas u



cBOOO/ YeNoBeKa M TpakJaHUHA TUpekTop Yupexaerus (OnepaTop) v ero NpeAacTaBUTeNu Mpu
00paboTKe MepCOHANTBHBIX JAaHHBIX paOOTHUKA (00YUaIOMIEerocs, POIUTENS) JOKHBI COOTIOIATh
cieayronme oomue TpedoBaHus:

- 00pa0oTKa TMEpPCOHAJIbHBIX MAHHBIX MOXKET OCYIIECTBISATHCS HCKIIOYUTENBHO B IENAX
oOecrieyeHns COOJIOIEHUSI 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJACHCTBHUSA
pabOTHUKAaM B TPYJAOYCTPOMCTBE, OOYUYCHUH W TPOJABMIKEHUHU TI0 CIY)KOe, oOecriedeHus JIMYHOM
0e301acHOCTH pabOTHHUKOB, KOHTPOJIS KOJIMYECTBA W KayecTBAa BBINOJHAEMOW pabOThl U
o0ecrnieyeHrs COXpaHHOCTH UMYIIECTBa;

- TpU OmpefeNeHHuH o0beMa M CcoJepkaHus, oO0pabaThIBAEMBIX MEPCOHATBHBIX IaHHBIX
Oneparop nomkeH pykoBojcTBoBaThesi Konctutymuen Poccuiickoit ®denepannu, TpymnoBsiM
KozekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaaIbHBIMU 3aKOHAMU;

- TIPY TIPUHSATUN PEIICHHM, 3aTParuBaroIuX HHTEpEChl paboTHHKaA (oOydaromerocs), OnepaTtop
HE HMEeT NpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JaHHBIX pPa0OTHHKA (00ydaromerocs),
MOJIYYEHHBIX HUCKJIIOYUTEIFHO B peE3ylbTaTeé HUX aBTOMAaTU3UPOBAHHON 0OOpabOTKH WK
3IIEKTPOHHOTO TIOTY4EHUS;

- 3alWTa TEPCOHAJIBHBIX JAHHBIX pabOTHHKA (0OydYaromierocs) OT HEMPaBOMEPHOTO WX
UCTIOJIb30BAaHUSl WIIM YTpaThl o0ecrednBaeTcsi paboTonaTeNieM 3a CUET ero CpeiCTB B MOPSJIKE,
YCTaHOBJIEHHOM (heZiepaIbHbIM 3aKOHOM;

- pabOTHHKH, OOyYarolmuecss U UX POTUTETH JOJDKHBI OBITh O3HAKOMIJICHBI TOJ| PACHHUCKY C
JOKYMEHTaMU YUpeKJIeHUs, YCTaHABIMBAIOUIMMU MOPSAOK 00pabOTKH MEePCOHATbHBIX JAaHHBIX
pabOTHHKOB, a Takke 00 MX MpaBax U 0053aHHOCTSX B 3TOH 001acTH;

- BO BCEX CIy4yasix OTKa3 pabOTHHKA, 00y4aIOLIErocs, pOJUTEN OT CBOUX IpPaB Ha COXpPaHEHUE
Y 3a1IUTy TaHbI HEAEHCTBUTENIEH.

4. Ilepenaua u XpaHeHUEe MEPCOHATBHBIX TAHHBIX

4.1. Tlpu mepenmavye TEPCOHATBHBIX MAHHBIX PAOOTHHMKA, OOYYArOIIETOCS W POIUTEISA
Omnepatop JOKEH cOOMI0AaTh CIEAYIONNEe TPeOOBaHUS:
- He cooOlaTh MepcoHaJbHbIE MJAaHHbIE TPEThbe CTOpOHE 03 MHCHbMEHHOIO COIJIacus
paboTHHKa, 0Oyyaromerocsi, poauTeNis, 3a UCKIIOUYEHUEM CIydaeB, KOIrJa 3TO HEOoOXOIUMO B
HEeJAX MPEayNPexKACHUS yrpo3bl KU3HU M 3J0POBBI0 pabOTHHKA (00ydaromerocs), a Takke B
CIIy4asiX, yCTAaHOBJICHHBIX (DeJiepaTbHbIM 3aKOHOM;
- HE co00IIaTh MepCOHAIbHBIC JaHHBIC pA0OTHUKA, 00YUYAIOIIETOCs, POJIUTENSI B KOMMEPUYECKHUX
nesnsix 0e3 ero MMCbMEHHOTO COTIacusl.
- 00paboTka TEpCOHATBHBIX JaHHBIX PAOOTHUKOB, OOYYAIOIIMUXCSA, POAMUTENCH B IIEIAX
MPOJBUKCHHSI TOBApOB, PabOT, yCIAyr HAa PHIHKE IMYTEM OCYIIECTBICHUS MPSIMBIX KOHTAaKTOB C
NOTEHLMAJIbHBIM MOTpEOUTEIEM C MOMOUIbIO CPEICTB CBS3U JOMYCKAeTCs TOJIBKO C €ro
MPEBAPUTEIHLHOTO COTJIACHS;
- IpeAyNpennTh JIHI, MOJYYUBIINX MEPCOHAIbHBIE JaHHbIE PaOOTHUKA, YUCHHKA, POAUTENS, O
TOM, YTO 3TH JaHHBIC MOTYT OBITh MCIOJIb30BAHBI JIUIIb B IENISX, JUISI KOTOPBIX OHU COOOIIICHHI,
U TpeboBaTh OT OJTHUX JHUI[ MOATBEPXKACHHUS TOro, YTO 3TO MpaBwiIo cobioneHo. Jluia,
NOJYYHMBIIUE  TEPCOHAIbHBIE  JaHHble, O00s3aHBl  COOJIOAATH  PEXHM  CEKPETHOCTHU
(KOH(UIEHITUATTLHOCTH);
- nanHoe [lonoxkeHue He pacrpocTpaHseTcs Ha OOMEH MePCOHATBHBIMU JAHHBIMU PAOOTHUKOB,
oOyJaromuxcsi, poauTesiel B MOpsIKe, yCTAHOBICHHOM (e/iepaibHbIMU 3aKOHAMH;
- OCYIIECTBIISITH Mepeaady MepPCOHAIBHBIX JaHHBIX PAOOTHHUKOB, OOYUYAIOIIUXCS, POAUTENCH B
npenenax YupexxJIeHusi B COOTBETCTBUH ¢ HacTosmuM [lonoxxenuem;
- paspemiarh JOCTYH K MePCOHATbHBIM JaHHBIM PAOOTHUKOB, 00YUYAIOIIUXCS, POJUTENCH TOIBKO
CHEIMAIbHO YMOJHOMOYEHHBIM JIMI[aM, IPU 3TOM YKa3aHHbIE JUIA JTOJKHBI MMETh IPaBO
MOJly4aTh TOJNBKO TE TEpPCOHANbHBIC IaHHBIC, KOTOpPbIE HEOOXOIUMBI ISl BBIOJHEHUS
KOHKPETHOU (DYHKIIHH;



- HE 3amnpamuBaTh WHQPOPMAIMIO O COCTOSHMM 3A0pOBbs pabOTHHKA, oOydaromerocs 3a
UCKJIIOYCHHEM TeX CBEJEHUM, KOTOpble OTHOCATCS K BOMPOCY O BO3MOYKHOCTH BBIIOJHEHUS
pabOTHUKOM TPyHOBOM (yueOHOI) HyHKIUY;

- TiepeqaBaTh MepCOHaIbHbIE TaHHbIE PaOOTHHKA, O0YYaIOUIETrocs, POAUTENS MPEICTaBUTENAM
pabOTHHUKOB B TOpSJKE, YCTAaHOBIEHHOM TpynoBbIM KojxekcoMm Poccuiickoit ®enepauuu, u
OTpaHMYMBATh ATy HH(OPMALMIO TOJIBKO TEMH T[EPCOHATBHBIMU JTAHHBIMU pabOTHUKA
(oOyuaromierocst), KOTOpble HEOOXOIUMBI IS BBIOJHEHUS YKAa3aHHBIMHU IMPEICTABUTEISAMU UX
byHKIHH.

4.2. XpaHeHHE M UCIOJb30BAHUE IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB, OOYYArOIIMUXCH,

pOoauTENEN.

1) TlepcoHanbHble NaHHBIE PAOOTHUKOB, OOYYAIOIIMXCS, POAMTENCH 00padaThIBAIOTCA M
XpaHATCS Yy JEJIONPOU3BOAMUTENS, 3aMeCcTUTENsl aupekropa no YBP, 3aBepyromiero
CTPYKTYPHBIM HOJPA3/ICIICHUEM.

2) IlepconanbHble JaHHBIE pPaOOTHHUKOB, OOYYAIOIIUXCS, POIMWTEIEH MOTYyT OBITh
MOJTyYeHBI, TPOXOIUTh AAJbHEHUIIYI0 00paboTKy M IepeaaBaThCsl HA XpaHEHHE KakK Ha
OyMaXHBIX HOCUTENSIX, TaK U B AJIEKTPOHHOM BHJIE, B JIOKAJIbHON KOMIIBIOTEPHOMN CETH C
MCTIOJIb30BAHUEM MIPUKIIAHBIX TPOTPAMM.

3) Ilpu moay4eHUH MEPCOHATIBHBIX JaHHBIX HE OT pabOTHHKA, 00YYarOMIETroCs, POIUTENS
(32 HMCKJIIOYEHHEM CIIy4aeB, €CJIM IEPCOHAIbHBIC JaHHBIE OBUTM IPEIOCTaBICHBI
paboTonaTeno Ha OCHOBaHUH (efeparibHOro 3aKOHA WM €CJIHM MEePCOHAIbHBIE JTaHHBIE
ABISIOTCS 00mIenocTynHbIMK). Oneparop 10 Hadana oOpaOOTKM TaKUX MEPCOHATBHBIX
JTAHHBIX 0053aH TPEIOCTAaBUTHh PAOOTHUKY, OOYYaromIeMyCsl, POIUTEIIO CIEAYIONIYIO
UH(pOPMAIIHIO:

- HauMeHoBaHue ((haMuIusl, UMsI, OTUECTBO) M aJIpEC OTepaTopa UilK €ro MpeACTaBUTENS;

- esb 00pabOTKM NEPCOHATBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHMUE;

- MpeArnojaraeMble IOJb30BaTeNM IMEPCOHANBHBIX JIaHHBIX, ycTaHOBIIeHHble denepaabHbIM
3aKOHOM IpaBa CyObEKTa MEePCOHAIBHBIX TaHHBIX.

S. IlpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH PAa00OTHHKA, 00y4YaolIerocsi, pOAUTEIsS U
OmnepaTopa npu 00padoTKe NMEPCOHAIbHBIX JAHHBIX
5.1.IIpaBa paGoTHuKa, 00YyUYaIOIIETOCs, POIUTEIS.

PaGoTHuk, oOydarommiics, poauTeNb YUpEKICHUS B IEIsIX OOECIEUEHHUs 3allUThl CBOMX
NIEPCOHAIBHBIX IaHHBIX B COOTBETCTBHHM C 3aKOHOM Poccuiickoit ®enepaunn ot 27.06.2006r. Ne
152-03 «O mepcoHaNbHBIX JTaHHBIX» 32 UCKIIOYEHHEM CIy4aeB, MPEIyCMOTPEHHBIX JaHHBIM
DenepanbHBIM 3aKOHOM, UMEET IPaABO:

- TIOJTy4YaTh JOCTYI K CBOUM IEPCOHATIBHBIM JIaHHBIM U 03HAKOMJICHHE C HUMH, BKJIIOYasi IPaBo
Ha 0e3BO3ME3THOE MOJTyUYeHHE KOTHH JTF000M 3aMncH, CoaepKaliel mepcoHaIbHbIE TaHHEIC,

- TpeboBaTh 0T Oneparopa yTOUHEHHUS, UCKIIOYCHHS UM MCTIPABICHHS HETIOJIHbBIX, HEBEPHBIX,
yCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO MOJYYCHHBIX UM HE SIBJIAIONINX HEOOXOAMMBIMHU IS
paboTonaTenst MepcoHaIbHBIX TaHHBIX;

-nosiyyatb oT Omeparopa - CBEACHHSA O JHUIAX, KOTOPbIE HUMEIOT JOCTYN K MEPCOHAJIHHBIM
JAHHBIM WJIM KOTOPBIM MOXET OBITh MPEIOCTaBIIEH TaKOM TOCTYI;

- IepevYeHb 00pabaThIBaeMbIX EPCOHATBHBIX JAHHBIX U HCTOYHUK UX MOJTyYCHHUS,;

- CPOKH 00pabOTKH MMEePCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHUS;

- CBEJICHHUA O TOM, Kakue IOpUIUYECKHE MOCIEICTBHS ISl CyOBEKTa MEPCOHANBHBIX JaHHBIX
MOJKET IOBJIEYh 32 COO0K 00pabOTKa ero MepCOHAIbHBIX TaHHBIX;

- TpeboBaTh u3BemeHHss OnepaTopoM BCeX JIUI], KOTOPHIM paHee ObLTH COOOIEeHBbI HEeBEpHBIC
WIM HEMOJHbIE IepCOHalbHbIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOYCHHSX,
UCTIPABJICHUSX WIN JONOJTHECHUSX;

- 00kanoBaTh B YMOJHOMOYEHHBIH OpraH IO 3alluTe MPaB CyObEKTOB MEPCOHATBHBIX JaHHBIX
WM B CyneOHOM TIOpsIKe HempaBOMEpHbIe aedcTBHs win OesneiictBusi Omeparopa mpu
00paboTKe U 3alUTE €ro MEPCOHATBHBIX JTAHHBIX.



5.2. O6s3annocTu Oneparopa npu cOope MepCOHATBHBIX TaHHBIX.

Omnepatop 00s13aH 0€3BO3ME3THO MPEAOCTABUTH PA0OOTHUKY, O0YJAIOIIEMYCsl, POJIUTEIIO
BO3MOXXHOCTh ~ O3HAKOMJICHHSI C  [EPCOHAIbHBIMU  JIaHHBIMH,  OTHOCSIIUMHUCS K
COOTBETCTBYIOILIEMY CYOBEKTY NEPCOHAIBHBIX JaHHBIX, @ TaKKe BHECTH B HUX HEOOXOJIUMBIE
W3MEHCHUS, YHHUYTOXXUTh WIH OJOKHPOBaTH COOTBETCTBYIOIIME MEPCOHAIBHBIE MAHHBIE TIO
MPEIOCTaBIEHUN CYOBEKTOM NEPCOHAIBHBIX JAaHHBIX WM €ro 3aKOHHBIM IMpeJCTaBUTENIEM
CBEJICHUN, TOATBEPKIAIOIIMX, UTO TMEPCOHAIbHBIE JIAaHHBIE, KOTOpPBIE OTHOCSTCS K
COOTBETCTBYIOIIEMY CYOBEKTY M 00pabOTKy KOTOPBIX oOcymiecTBisieT OrepaTop, SBISIOTCS
HETMOJHBIMH, yCTAPEBIIUMH, HEAOCTOBEPHBIMH, HE3aKOHHO TOJYyYCHHBIMU WM HE SIBISIOTCS
HEOOXOIMMBIMH JIJIs1 3asIBJICHHOM 11eJT 00pabOTKH.

O BHECEHHBIX HW3MEHEHUSX M NPEANPUHATHIX Mepax Omeparop 0053aH YBEIOMHUTH
CyOBbeKTa MepCOHAIbHBIX JTAHHBIX UM €0 3aKOHHOTO MPEACTABUTENS U TPETHUX JIUILI, KOTOPBIM
MEePCOHAIBHBIE TAHHBIE 3TOTO CyOBhEKTa OBLIN Mepeanbl. B ciyyae BBISIBICHHS HETIPABOMEPHBIX
JEHCTBUIM C TIEPCOHATBHBIMU JaHHBIMH OrmepaTop B CPOK, HE MPEBBIMAIIIMN Tpex padbounx
JTHEH ¢ JaThl TaKOro BBISBICHUS, 00s3aH YCTpAaHUTH [OMYIICHHBIE HapylleHwus. B ciydae
HEBO3MOKHOCTH yCTpaHEHHsI JOMYILIEHHBIX HapyleHuil Onepatop B CPOK, HE MPEBBIIIAIOIINN
Tpex pabouyux JHEW C JaThl BBHISBICHHS HEMPABOMEPHOCTH IEHCTBHI C TMepCOHAIbHBIMU
JaHHBIMH, 00s3aH YHMUYTOXXUTH TE€pCOHaJbHbIe JaHHble. OO yCTpaHEHUH JOIMYIIEHHBIX
HApYIICHUNH WX 00 YHUYTOXCHHHM TEPCOHANBHBIX MaHHBIX Omneparop o0s3aH YBEAOMHUTH
cyObeKTa MEepCOHANbHBIX JAHHBIX HIJIM €ro 3aKOHHOro MpejcTaBuTeNs. B ciiydae oT3bIBa
CyOBEKTOM TEPCOHANBHBIX NAaHHBIX corjacus Ha oOpabOTKYy CBOMX MEPCOHAIBHBIX JTaHHBIX
Onepatop 00s13aH  TNPEKpaTUTh 00paOOTKY TEPCOHATBHBIX JAaHHBIX W  YHHUYTOXHTH
NEePCOHANBHBIE JaHHBIC B CPOK, HE MPEBBIMAIONUN TpeX pabounx THEH ¢ MaThl MOCTYILICHUS
YKa3aHHOTO OT3bIBa, €CIM HHOE HE MPEIyCMOTPEHO corjaiieHueM Mmexay OrmepaTopoM u
CyOBEKTOM MEPCOHAIBHBIX MaHHBIX. OO0 YHUYTOXKEHUHM MEPCOHANBHBIX HaHHBIX Oneparop
00s13aH YBEJIOMHUTh CyOBEKTa MEPCOHATBHBIX JAHHBIX ).

5.3. IIpaBa Oneparopa Ha nepeaayvy NepCcoOHaIbHBIX JAHHBIX TPETHUM JIMIIAM.

Omneparop He BrpaBe 6€3 MUCbMEHHOTO Ccoryiacusi CyObeKTa MepCOHANbHbBIX TaHHBIX MepelaBaTh
oOpabaTbiBacMble TIEPCOHAIBHBIE JaHHBIE TPETHUM JIMIIAM, 3a WCKIIOYEHUEM CIy4acs,
MIPETYCMOTPEHHBIX 3aKOHOIATENLCTBOM Poccuiickoit Denepanmn).

5.4. OrBercTBeHHOCTH OnepaTopa 3a pas3rianieHue NePCOHAIbHbIX TaHHBIX.

Omneparop, a Takke AOHKHOCTHBIC JHIA, BUHOBHbIE B HApyIIEHUHM TPEOOBAHUN HACTOSIIETO
@denepallbHOTO  3aKOHA,  HECYT  TPAXKIAHCKYH0,  YrOJOBHYI,  aIMHUHUCTPATUBHYIO,
JUCHUIUIMHAPHYI0O U MHYI TMPEIYCMOTPEHHYIO 3aKoHoAaTenbcTBoM Poccuiickonn denepanmu
OTBETCTBEHHOCTh. (OTBETCTBEHHOCTh 3a coOMIofeHHe TpeOOBaHUI  3aKOHOJATENLCTBA
Poccutickoit ®eneparuu npu 00padOTKe U UCTIOIB30BAaHUH MTEPCOHABHBIX JAHHBIX BO3JIaraeTCs
B TIIPHUKa3e Ha PYKOBOAMUTENCH CTPYKTYPHBIX MOAPA3ICICHUNH M KOHKPETHBIX JTOJDKHOCTHBIX JIHIL
OmnepaTopa, oOpabaThIBarONIUX MEPCOHANBHBIC NaHHBIE. J(upekTop YupexxaeHus 3a HapylieHue
HOpM, PEryJIHpYIONIMX TOMydyeHue, 0OpabOTKy H 3allUTy IEepPCOHATbHBIX JaHHBIX, HECET
aIMUHUCTPATUBHYIO  OTBETCTBEHHOCTh corimacHo c¢T. 5.27 wuw 539 Kogmekca 00
aJIMAHUCTPATUBHBIX NpaBoHapymeHusx Poccuiickoit denepanun, a Takke BO3MEMIAeT yuiepo,
NPUYMHEHHBIH  CyOBEKTYy TMEpPCOHAJbHBIX JAaHHBIX HEMPAaBOMEPHBIM  HCIOJIB30BaHUEM
uH(pOpMaIIH, CoepKalllel IEPCOHAIBHBIE TAHHBIC TTOCIEIHETO.
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